
How to Place a Hold

Found an item you want, but it isn’t at your local library? You can place a hold on most items in the catalog! 
Grab your library card and we’ll get started.

1. Select PLACE REQUEST
• If you are not logged in already, you will be 

prompted to do so at this time.
2. Double-check that the Pickup Location is correct and 

select SUBMIT REQUEST.
3. If there are holds on the item, there will be one more 

screen letting you know where you are on the holds 
list. On this page, select CONTINUE.

4. The final page confirms that your hold has been 
placed. At this time you can log out or keep searching 
for good books!
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